
Troop 61 and PayPal 
 

Instructions for using PayPal to pay for Troop 61 activities.   These instructions were created using the 
web version of PayPal, but the activities and concepts are applicable to mobile, tablet, and other 
versions. 

Making a payment with PayPal is a fast and simple way to pay for Scouting Activities – as long as you 
follow these simple steps. 

 

1)  Open your favorite browser (or application) and log into your PayPal account.  Follow the Arrow 
and select ‘Send’ 

 

  

 

 

 



2) PayPal will ask whom to send the money to.  The Troop’s e-mail address to send to is: 

treasurer@troop61.com 

 

  



3) Step 3 is where some people have issues with the correct selections for payment.  Key thing to 
note – make sure “Sending To A Friend” is selected and NOT “Goods and Services”.    IF 
“Goods and Services” is selected the Troop incurs a 3.5% fee on your payment.  When this 
occurs, we will charge that fee back to you and reduce it from your Scouts paper credit account 
or add it onto your next fees such as the next campout, registration, etc.  
 
Make sure to enter the correct payment amount and to clearly note what the payment is for. 

 

 

  



Again, make sure ‘Sending to a friend’ is selected -- 

 

  



4) Select your payment method.  You can pay with a checking account transfer or with a Credit 
Card.  Using the checking account transfer is fee free, whereas using a credit card incurs a 
variable service fee that gets added onto your end of the transaction.  Use whatever is best 
applicable to your situation. 

 

 

  



5) Double check your payment options and understand the fees you may incur and select “Send 
Payment Now”. 
 

 

  



6) After your payment is made you should receive a confirmation e-mail as your receipt as well as a 
successful acknowledgement on the web page. 

 

 

  



7) Here is a sample of an ‘incorrect’ submission where proper instructions weren’t followed, and a 
service fee was assessed. 
 

 

 


